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Preface  
The Cochrane Style Guide helps authors and editors apply a consistent style across Cochrane Reviews and other 

doŎǳƳŜƴǘǎ ǇǊŜǇŀǊŜŘ ŀǎ ǇŀǊǘ ƻŦ ¢ƘŜ /ƻŎƘǊŀƴŜ /ƻƭƭŀōƻǊŀǘƛƻƴΩǎ ŜŦŦƻǊǘǎΦ /ƻŎƘǊŀƴŜ wŜǾƛŜǿǎ ŀǊŜ ǇǊŜǇŀǊŜŘ ǳǎƛƴƎ ¢ƘŜ 

/ƻŎƘǊŀƴŜ /ƻƭƭŀōƻǊŀǘƛƻƴΩǎ ǎƻŦǘǿŀǊŜ wŜǾƛŜǿ aŀƴŀƎŜǊ ŀƴŘ ŀǊŜ ǇǳōƭƛǎƘŜŘ ƛƴ ǘƘŜ Cochrane Database of Systematic Reviews, 

part of The Cochrane Library.  

The Cochrane Style Guide Working Group prepared this update to coincide with the release of Review Manager 5. The 

content has been comprehensively edited to reflect the changes in Review Manager 5 and the new version of the 

Cochrane Handbook for Systematic Reviews of Interventions. The Cochrane Style Guide Working Group welcomes 

feedback and suggestions for improvement.  

Published Cochrane Reviews are available as html (browsable) versions and PDF files. The visual presentation of the 

reviews differs in each version, and both differ from their visual presentation in Review Manager. Authors and editors 

need to keep this in mind when suggesting editorial or formatting changes, and are advised to become familiar with both 

the unpublished and published formats. This should ensure satisfaction with the published versions.
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A 

Abbreviations  and acronyms  
Use abbreviations and acronyms only if they are widely known and not using them could make reading tedious. Write in 

full in the first instance and follow it immediately by the abbreviated version or acronym in brackets. If the review or 

ŘƻŎǳƳŜƴǘ ƛǎ ƭƻƴƎΣ ƛǘ Ƴŀȅ ōŜ ǎŜƴǎƛōƭŜ ǘƻ ŜȄǇƭŀƛƴ ŜŀŎƘ ŀōōǊŜǾƛŀǘƛƻƴ ƛƴ ŜŀŎƘ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ ǘŜȄǘΣ ǎǳŎƘ ŀǎ ǘƘŜ Ψ.ŀŎƪƎǊƻǳƴŘΩ 

and Ψ5ƛǎŎǳǎǎƛƻƴΩ ƛƴ ŀ /ƻŎƘǊŀƴŜ wŜǾƛŜǿΣ ƛƴ ŀŘŘƛǘƛƻƴ ǘƻ ǘƘŜ Ψ!ōǎǘǊŀŎǘΩ ŀƴŘ ǘŀōƭŜǎΦ 

Abbreviations and acronyms should follow the style conventions in Table 1. Some terms, particularly statistical terms, are 

commonly abbreviated in Cochrane documents (Table 2), while others should be avoided (Table 3). It is convenient to 

abbreviate some words, such as number (no.) and versus (vs), in tables and figures, but it is preferable to use them in full 

in the review text.   

Table 1 Formatting abbreviations and acronyms 

Guidance a r 

Use upper-case letters to explain the 
abbreviation or acronym only if 
required by abbreviated term 

World Health Organization (WHO) or 
angiotensin converting enzyme (ACE) 

world health organization (WHO) or 
Angiotensin Converting Enzyme (ACE) 

No full stops between letters of 
abbreviation or acronym, or at end of 
abbreviation version or acronym 
unless at end of a sentence 

The Medical Research Council (MRC) funded 
the research. 

The MRC funded the research. 

The MRC. funded the research. 

The M.R.C. funded the research. 

CƻǊƳ ǇƭǳǊŀƭǎ ōȅ ŀŘŘƛƴƎ ΨǎΩΤ ƴƻ 
ŀǇƻǎǘǊƻǇƘŜ όΨǎύ ƴŜŜŘŜŘ ǳƴƭŜǎǎ ǳǎŜŘ ǘƻ 
indicate possession 

The Review Group Co-ordinators (RGCs) met 
early in the morning.  

¢ƘŜ /ƻŎƘǊŀƴŜ wŜǾƛŜǿ DǊƻǳǇΩǎ ό/wDΩǎύ ŘŜŎƛǎƛƻƴ 
was helpful. 

The Review Group Co-ƻǊŘƛƴŀǘƻǊǎ όwD/Ωǎύ 
met early in the morning.  

¢ƘŜ /wDΩǎ ǿŜǊŜ ŀǎƪŜŘ ǘƻ ǇǊƻǾƛŘŜ 
information. 

Bold may occasionally be used to 
indicate letters used to form an 
acronym or abbreviation 

CRASH trial (corticosteroid randomisation after 
significant head injury) 

τ 

Avoid abbreviating terms that could 
be unclear to the general readership 

the level of glycosylated haemoglobin the level of Hb A1 
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Table 2 Commonly used abbreviations 

Term Abbreviation 

absolute risk reduction ARR 

control group risk
 
(avoid control event rate) CGR 

controlled clinical trial CCT 

confidence interval  CI 

degrees of freedom  df 

inverse variance IV 

Mantel-Haenszel M-H 

mean difference (avoid weighted mean difference) MD 

number needed to treat to harm (avoid number needed to harm) NNTH 

number needed to treat to benefit (avoid number needed to treat) NNTB 

odds ratio OR 

Peto odds ratio Peto OR 

randomized controlled trial RCT 

risk difference RD 

risk ratio (formerly called relative risk in Review Manager 4) RR 

standard deviation SD 

standard error SE 

standardized mean difference SMD 

aSome terms were renamed in a change approved by The Cochrane Collaboration Steering Group, April 2005, Item 13.7. 

Table 3 Abbreviations to avoid
a
 

Term Abbreviation 

chemical names Hg for mercury (for example) 

Latin abbreviations used for dosing qd, bd, bid, bds, qds (or) qid, tds, tid (for example) 

week wk 

weight wt 

aMay be appropriate for tables if footnoted. 

Abstract : Cochrane Review 
Guidance on the format and content of Cochrane Review abstracts is available in the Cochrane Handbook for Systematic 

Reviews of Interventions
1
. 

                                                                 

1www.cochrane-handbook.org/ 

http://www.cochrane-handbook.org/
http://www.cochrane-handbook.org/
http://www.cochrane-handbook.org/
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Active  and passive voice 
The active voice is preferable to the passive voice; see the examples in Table 4. 

Table 4 Active and passive voice 

Active voice Passive voice 

Two authors extracted data. Data were extracted by two authors. 

The editor will provide feedback. Feedback will be provided by the editor. 

And/or  
!ǾƻƛŘ ǳǎƛƴƎ ΨŀƴŘκƻǊΩ ōŜŎŀǳǎŜ ƛǘ ƛǎ ƴƻǘ ŜȄǇƭƛŎƛǘΦ ¢Ǌȅ ǊŜǇƘǊŀǎƛƴƎ ǘƘŜ ǎŜƴǘŜƴŎŜΤ ŦƻǊ ŜȄŀƳǇƭŜΣ ΨŦŜǾŜǊ ŀƴŘκƻǊ ƘŜŀŘŀŎƘŜΧΩ ǘƻ 

ΨŦŜǾŜǊ ƻǊ ƘŜŀŘŀŎƘŜΣ ƻǊ ōƻǘƘΧΩΦ 

Author contact details : Cochrane Review 
Table 5 outlines the Cochrane format for entering the contact details for all authors in Cochrane Reviews. A consistent 

format helps ensure that there is only one record per person entered in Archie
2
Σ ¢ƘŜ /ƻŎƘǊŀƴŜ /ƻƭƭŀōƻǊŀǘƛƻƴΩǎ central 

server for managing reviews and contact details. 

Table 5 Entering author contact details in Archie 

 Guidance a r 

Name: prefix and suffix Select correct prefix from 
drop down menu 

  

Use open punctuation in 
suffix field, ie without full 
stops and with no extra 
spaces 

PhD 

 

Ph.D 

 

Use Dr or MD; Dr or PhD Dr Jones 

Mr Jones, MD 

Dr Jones 

Mr Jones, PhD 

Dr Jones, MD 

Dr Jones, MD 

Dr Jones, PhD 

Dr Jones, PhD 

Name: first name and 
family name 

Mandatory for all authors John Smith J Smith 

Name: middle initials Avoid punctuation and use 
initials only 

David RA Jones David R.A. Jones 

                                                                 

2www.archie.cochrane.org/ 

http://www.archie.cochrane.org/
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 Guidance a r 

 If an author wants their 
middle name published as 
well as their first name, or is 
known by their middle name 
and prefers to use the initial 
for their first name followed 
by their full middle name, 
then enter their middle name 
in the first name field after 
their first name or initial 

First name: Paul Simon 

Middle initial: 

Family Name: Johnson 

 

First name: P Simon 

Middle name: 

Family name: Johnson 

First name: Paul 

Middle initial: Simon 

Family Name: Johnson 

 

First name: P 

Middle name: Simon 

Family name: Johnson 

Email address
a
 Lower-case letters myname@domain.org Myname@domain.org 

One email address per field 
only  

myname@domain.org myname@domain.org; 
myothername@domain.org  

Department/organizatio
n 

Recommended for all authors 
if institutional address is 
available 

Type in details as they should 
appear 

Department of Neurology Neurology 

City/Country Mandatory for all authors   

 Zip codes must be entered in 
the specific separate field and 
not alongside the city name 

City: Liverpool 

Zip code: L12 2AP 

City: Liverpool L12 2AP 

Zip code: 

Telephone and fax 
number (international 
notation

a
) 

Separate groups of numbers 
using a space (not hyphens or 
full stops) 

+44 151 123 4567 

+44 151 1234567 

+44-151-123-4567 

+44.151.123.4567 

Do not use the trunk ǇǊŜŦƛȄ ΨлΩ +44 151 123 4567 

+44 151 1234567 

+44 0151 123 4567 

+44 (0)151 123 4567 

+[country code] [area code] 
[local number] 

+44 151 123 4567 

+44 151 1234567 

0151 123 4567 

Web address
a
 Use without prefix http:// www.cochrane.org http://www.cochrane.org 

aTelecommunication Standardization Sector of the International Telecommunication Union (ITU-T). Recommendation E.123: Notation for national and 

international telephone numbers, e-mail addresses and Web addresses (02/2001) 

C 

Character formatting  
Seven character formatting styles are available for use in the text in Review Manager: regular, bold, italic, bold italic, 

underline, subscript, and superscript. AvoƛŘ ǳǎƛƴƎ Ŧƻƴǘ ǎǘȅƭŜǎ ƻǘƘŜǊ ǘƘŀƴ ΨǊŜƎǳƭŀǊΩ ŦƻǊ ŜƳǇƘŀǎƛǎΤ ƛƴǎǘŜŀŘΣ ǳǎŜ ŀƴ 

alternative sentence structure or intensify the adjectives and adverbs to achieve this. 
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Bold  

Bold may be usŜŘ ǘƻ ƛƴŘƛŎŀǘŜ ƭŜǘǘŜǊǎ ǳǎŜŘ ǘƻ ŦƻǊƳ ŀƴ ŀŎǊƻƴȅƳ ƻǊ ŀōōǊŜǾƛŀǘƛƻƴ όǎŜŜ ΨAbbreviations and acronymsΩύΦ  

Italic  

Italic may be applied to titles and subtitles of books and journals, and genus and species names (Table 6). There are also 

situations in which to avoid using italic; for example, non-English words that have become naturalized into English (these 

ǎƘƻǳƭŘ ōŜ ƛƴ ΨǊŜƎǳƭŀǊΩ ǎǘȅƭŜύΦ tǳƴŎǘǳŀǘƛƻƴ around text in italic, such as quotation marks, semicolons, and colons, should be 

ƛƴ ΨǊŜƎǳƭŀǊΩ ǎǘȅƭŜΦ 

Table 6 Examples of italic 

 a r 

Titles of books and journals
a
 We looked through Brain Injury. We looked through Brain Injury. 

 We searched The Cochrane Library for a 
particular review. 

We searched The Cochrane Library for a 
particular review. 

Genus and species names
b
 Plasmodium falciparum 

Staphylococcus aureus 

Plasmodium falciparum 

Staphylococcus Aureus 

Words naturalized into the English 
language 

in vitro 

in vivo 

a priori 

et al 

in vitro 

in vivo 

a priori 

et al 

aΨ¢ƘŜΩ ǎƘƻǳƭŘ ōŜ ƛƴ ǳǇǇŜǊ-case and italic if it forms part of the title. 
bThe genus name starts with an upper-case letter, and the species name is all lower case. 

Underline  

Avoid underlining words because underlined texts can be confused with internet hyperlinks. 

Subscript  and superscript  

Subscript and superscript have specific uses, as described in Table 7. 

Table 7 Examples of subscript and superscript 

 a r 

Subscript Member of chemical group: vitamin D3 vitamin D3 

 Number of atoms: H2O H2O 

Superscript I
2
 I2 

 Mass number: 
14

C 14C 

 Metres squared: 12 m
2
 12 m2 
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Cochrane Review: content, structure, and format  
Information on the content, structure, and format of Cochrane Reviews is available in the Cochrane Handbook for 

Systematic Reviews of Interventions
3
. 

Common terms  
Some terms are commonly used in Cochrane documents (Table 8). 

Table 8 Common terms 

a r 

care giver or caregiver (be consistent) care-giver 

Centers for Disease Control and Prevention (CDC) Centers for Disease Control (not Center or Centre) 

Chi
2
 statistic, Chi

2
 test Chi-squared test or statistic, Chi-square test ƻǊ ǎǘŀǘƛǎǘƛŎΣ ˔

2
 statistic  

cross-over study cross over study 

forest plot
a
 forrest plot 

fixed-effect model όƴƻ ΨǎΩ ŀŦǘŜǊ ΨŜŦŦŜŎǘΩύ fixed effect model (no hyphen) or fixed effects model 

follow up (verb) or follow-up (noun or adjective)  

The follow-up period was 10 weeks. (adjective) 

Seven participants were lost to follow up. (verb) 

τ 

handsearch 

We handsearched three journals. 

The handsearching process 

hand search or hand-search 

 

health care (noun) or healthcare (adjective)  

The healthcare centre is nearby. (adjective)  

The health care was satisfactory. (noun) 

τ 

I
2
 statistic I-squared statistic, I-square statistic, I

2
 test 

intention-to-treat analysis intention to treat analysis 

internet or Internet (be consistent) τ 

low-income, middle-income, and high-income countries 

!ƭǘŜǊƴŀǘƛǾŜǎ ǘƻ ΨŘŜǾŜƭƻǇƛƴƎ ŎƻǳƴǘǊƛŜǎΩ ŀƴŘ ΨŘŜǾŜƭƻǇŜŘ ŎƻǳƴǘǊƛŜǎΩ 

See the classifications of all countries according to their economies on 

the World Bank website
b
  

τ 

multiple-drug resistance 
multiple-drug resistant 

multidrug resistance 
multidrug resistant 

number needed to treat to benefit number-needed-to-treat-to-benefit 

number needed to treat to harm  number-needed-to-treat-to-harm 

                                                                 

3www.cochrane-handbook.org/ 

http://www.cochrane-handbook.org/
http://www.cochrane-handbook.org/
http://www.cochrane-handbook.org/
http://www.worldbank.org/data/countryclass/countryclass.html
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a r 

online on-line (hyphenated) or on line (two separate words) 

participant or person; participants or people (preferred terms) 

Use participant or person instead of subject or patient, unless it 
changes the meaning of the text 

If trials are exclusively concerned with a single population, such as 
children or women, use children or women instead of participants 

τ 

per cent
c
 percent 

random-effects model random effects model (no hyphen) or random-ŜŦŦŜŎǘ ƳƻŘŜƭ όƴƻ ΨǎΩ 
ŀŦǘŜǊ ΨŜŦŦŜŎǘΩύ 

regimen regime 

risk of bias  

Ψwƛǎƪ ƻŦ ōƛŀǎΩ ŀǎǎŜǎǎƳŜƴǘ Risk of bias assessment, Risk-of-ōƛŀǎ ŀǎǎŜǎǎƳŜƴǘΣ ΨǊƛǎƪ ƻŦ ōƛŀǎΩ 
assessment, RoB assessment 

Ψwƛǎƪ ƻŦ ōƛŀǎΩ ǘŀōƭŜ Risk of bias table, Risk-of-ōƛŀǎ ǘŀōƭŜΣ ΨǊƛǎƪ ƻŦ ōƛŀǎΩ ǘŀōƭŜΣ wƻ. ǘŀōƭŜ 

We assessed the risk of bias in the included studies. 

 

²Ŝ ŀǎǎŜǎǎŜŘ ǘƘŜ ΨǊƛǎƪ ƻŦ ōƛŀǎΩ ƛƴ ǘƘŜ ƛƴŎƭǳŘŜŘ ǎǘǳŘƛŜǎΦ 
²Ŝ ŀǎǎŜǎǎŜŘ ǘƘŜ Ψwƛǎƪ ƻŦ ōƛŀǎΩ ƛƴ ǘƘŜ ƛƴŎƭǳŘŜŘ ǎǘǳŘƛŜǎΦ 
We assessed the risk-of-bias in the included studies. 

Ψ{ǳƳƳŀǊȅ ƻŦ ŦƛƴŘƛƴƎǎΩ ǘŀōƭŜ Summary of findings table, Summary-of-ŦƛƴŘƛƴƎǎ ǘŀōƭŜΣ ΨǎǳƳƳŀǊȅ 
ƻŦ ŦƛƴŘƛƴƎǎΩ ǘŀōƭŜΣ {ƻC ǘŀōƭŜ 

subgroup sub-group or sub group 

Tau
2
 Tau-squared, Tau-square, Tau

2
 statistic, Tau

2
 ǘŜǎǘΣ ˍ

2
 

time point timepoint (one word) or time-point (hyphenated) 

time-to-event analysis time to event analysis 

website web site (two words) 

white (adjective) 

¢ƘŜ ǿƘƛǘŜ ǇŀǊǘƛŎƛǇŀƴǘǎΧ 

white (noun); avoid Caucasian unless there is a specific reason 

world wide web or World Wide Web (be consistent) τ 

World Health Organization World Health Organisation 

aLewis S, Clarke M. Forest plots: trying to see the wood and the trees. BMJ. 2001;322(7300):1479-80. 
bwww.worldbank.org/data/countryclass/countryclass.html (accessed 18 March 2008); "Low-income and middle-income economies are sometimes 

referred to as developing economies. The use of the term is convenient; it is not intended to imply that all economies in the group are experiencing 

similar development or that other economies have reached a preferred or final stage of development. Classification by income does not necessarily 

reflect development status." 
c!ƭǎƻ ǎŜŜ ΨǇŜǊŎŜƴǘŀƎŜ ǎƛƎƴΩ ƛƴ ΨTable 20 Punctuation: general guidanceΩΦ 
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Computer software  used to prepare and view Cochrane Reviews  
Review authors prepare Cochrane Reviews using Review Manager, which is often abbreviated to RevMan. Different 

versions are available, denoted by the version number. The first number (5.1.2) changes only when the format of a 

Cochrane Review changes, such as when new sections are added. A change in the second number (5.1.2) indicates 

changes to the interface or that new functionality has been added, or both. A change to the third number (5.1.2) refers 

to minor corrections with no new features, and it is not necessary to include this number in the citation when 

referencing the program.  

Currency  
Express currency as the currency abbreviation and amount (eg EUR 250, USD 50) using the recommended currency 

abbreviations (ISO 4217
4
).  

D 

Dates 
Dates may be expressed in different ways, such as a specific date, a decade, or a century, as shown in Table 9.  

There are regional differences in expressing date formats. Cochrane documents use the day (numeral), month (always in 

full), and year (numeral) with no additional punctuation. Use this format instead of seasons, which can be confusing to 

people in different parts of the world. Decades are always expressed as numerals, and century numbers may be 

expressed as numerals or written in full (eg 19
th
 century or nineteenth century). 

Table 9 Examples of date formats 

a r 

1 May May 1 

1 May 2000 May 1 2000 or May 1, 2000 

May 2000 τ 

7 November 7/11 (UK = 7 November; USA = 11 July) 

1960s мфслΩǎ ƻǊ Ψслǎ 

E 

eg 
!ƴ ŀōōǊŜǾƛŀǘƛƻƴ ŦƻǊ ΨŦƻǊ ŜȄŀƳǇƭŜΩ ŦǊƻƳ ǘƘŜ [ŀǘƛƴ Ψexempli gratiaΩ ǘƘŀǘ ǎƘƻǳƭŘ ƻƴƭȅ ōŜ ǳǎŜŘ ŦƻǊ ƭƛǎǘǎ ǿƛǘƘƛƴ ǘƘŜ ǘŜȄǘ ƻǊ ƛƴ 

ǘŀōƭŜǎ ǿƘŜǊŜ ΨŦƻǊ ŜȄŀƳǇƭŜΩ ƛǎ ƛƴŀǇǇǊopriate. Be consistent with your choice of punctuation (and use the same style for 

ΨƛŜΩ ŀƴŘ ΨŜǘŎΩύ όTable 10).  

                                                                 

4 www.iso.org/iso/support/faqs/faqs_widely_used_standards/widely_used_standards_other/currency_codes/currency_codes_list-1.htm 

http://www.iso.org/iso/support/faqs/faqs_widely_used_standards/widely_used_standards_other/currency_codes/currency_codes_list-1.htm
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Table 10 Formatting styles for eg, ie, and etc 

eg ie etc 

(eg men, women, children) (ie men, women, children) (men, women, children, etc) 

(eg, men, women, children) (ie, men, women, children) (men, women, children, etc.) 

(e.g. men, women, children) (i.e. men, women, children) τ 

English language: regional differences  
There are regional differences in the English language, and Cochrane Review Groups support both British and American 

English. FƻǊ ŜȄŀƳǇƭŜΣ ǘƘŜ Ψ-ƛȊŜΩ ǎǳŦŦƛȄ όŜƎ ǊŀƴŘƻƳƛȊŜύ ƛǎ ƻŦǘŜƴ ŀǎǎƻŎƛŀǘŜŘ ǿƛǘƘ !ƳŜǊƛŎŀƴ 9ƴƎƭƛǎƘ ŀƴŘ Ψ-ƛǎŜΩ (eg randomise) 

ǿƛǘƘ .ǊƛǘƛǎƘ 9ƴƎƭƛǎƘΣ ǿƘŜƴ ƛƴ ŦŀŎǘ Ψ-ƛȊŜΩ ƛǎ ŀƭǎƻ ŎƻƳƳƻƴƭȅ ǳǎŜŘ ƛƴ .ǊƛǘƛǎƘ 9ƴƎƭƛǎƘΦ The choice should be applied consistently 

within a single Cochrane Review or document. 

etc 
Possible formatting styles are listed in Table 10Φ ¦ǎŜ ŀ ŎƻƳƳŀ ōŜŦƻǊŜ ΨŜǘŎΩ ƛŦ ƛǘ Ŧƻƭƭƻǿǎ ƳƻǊŜ ǘƘŀƴ ƻƴŜ ƛǘŜƳ ƛƴ ŀ ƭƛǎǘΦ 

F 

Feedback: Cochrane Review 
There are no specific style guidelines for this section. See the Feedback Management Advisory Group website

5
 for further 

information. 

Figures: Cochrane Review 
Review Manager 5 allows for the inclusion of additional figures in the main content of a Cochrane Review: these may be 

items produced in RevMan or graphs or images from other sources (eg photographs).  

Use the guidance provided in the ΨConsiderations and recommendations for figures in Cochrane reviews: graphs of 

statistical dataΩ
6
 and the RevMan 5 User Guide to ensure the published figures are appropriate. Please ensure that any 

figures you insert in the review are legible and clear and have an appropriate and accurate title. 

G 

Glossary 
Terms commonly used in The Cochrane Collaboration and in Cochrane Reviews are defined in the Glossary of Cochrane 

Collaboration terms
7
. 

                                                                 

5 www.cochrane.org/reviews/clibintro.htm#comcrit 
6 cochrane.org/resources/handbook/Graph_recommendations9.pdf 
7 www.cochrane.org/resources/glossary.htm 

http://www.cochrane.org/reviews/clibintro.htm#comcrit
http://cochrane.org/resources/handbook/Graph_recommendations9.pdf
http://cochrane.org/resources/handbook/Graph_recommendations9.pdf
http://cochrane.org/resources/handbook/Graph_recommendations9.pdf
http://www.cochrane.org/resources/glossary.htm
http://www.cochrane.org/resources/glossary.htm
http://www.cochrane.org/resources/glossary.htm
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H 

Headings 

In Cochrane Review text  

Some predefined headings are automatically included in the review and cannot be removed or altered (eg ΨBackgroundΩ). 

The formats of the different levels of heading are shown in Table 11. 

Some sections ƻŦ wŜǾƛŜǿ aŀƴŀƎŜǊ рΣ ǎǳŎƘ ŀǎ Ψ5ŀǘŀ ŎƻƭƭŜŎǘƛƻƴ ŀƴŘ ŀƴŀƭȅǎƛǎΩΣ have predefined subheadings that authors 

can choose to use in those sections (optional subheadings). These can be manually activated or deactivated; for example, 

Ψ{ŜƭŜŎǘƛƻƴ ƻŦ ǎǘǳŘƛŜǎΩ Ŏŀƴ ōŜ ŀŎǘƛǾŀǘŜŘ ǳƴŘŜǊ Ψ5ŀǘŀ ŎƻƭƭŜŎǘƛƻƴ ŀƴŘ ŀƴŀƭȅǎƛǎΩ. 

Authors can also insert author-defined headings (ie not one of the predefined subheadings). These headings should use 

sentence case (when only the first letter of the first word begins with an upper-case letter) and the section text should 

start on the next line. The next available heading style from the pull-down list in the tool bar should be applied to that; 

ŦƻǊ ŜȄŀƳǇƭŜΣ IŜŀŘƛƴƎ ƭŜǾŜƭ м ƛǎ ǳǎŜŘ ŦƻǊ Ψ.ŀŎƪƎǊƻǳƴŘΩΣ ŀƴŘ ǳǎŜǊǎ ǿƻǳƭŘ ǘƘŜƴ ŀǇǇƭȅ IŜŀŘƛƴƎ ƭŜǾŜƭ н ŦƻǊ ǘƘŜ ŦƛǊǎǘ ŀǳǘƘƻǊ-

defined subheading used in this section.  

There is no need to insert a blank line between a heading and a subheading because the software automatically inserts a 

space. 

Table 11 Heading levels available in Review Manager 5 

Heading 
level 

Example Fixed or optional 

1 
 

Fixed (eg Background, 
Methods) 

2 

 

Fixed (eg Criteria for 
considering studies for this 
review) or Optional (eg 
Description of the 
condition) 

3 

 

Fixed (eg Types of studies) 
or Optional (eg Searching 
other resources) 

4 

 

Optional (eg Primary 
outcomes) 

5 

 

Optional (user-defined) 

6 

 

Optional (user-defined) 

In  Cochrane Review tables 

{ŜŜ ΨTables: Cochrane ReviewΩΦ 
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I 

ie 
!ƴ ŀōōǊŜǾƛŀǘƛƻƴ ŦƻǊ ΨǘƘŀǘ ƛǎΩ ŦǊƻƳ ǘƘŜ [ŀǘƛƴ Ψid estΩ ǘƘŀǘ ǎƘƻǳƭŘ ƻƴƭȅ ōŜ ǳǎŜŘ ŦƻǊ ƭƛǎǘǎ ǿƛǘƘƛƴ the text or in tables where 

ΨǘƘŀǘ ƛǎΩ ƛǎ ƛƴŀǇǇǊƻǇǊƛŀǘŜΦ .Ŝ ŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ ȅƻǳǊ ŎƘƻƛŎŜ ƻŦ ǇǳƴŎǘǳŀǘƛƻƴ όŀƴŘ ǳǎŜ ǘƘŜ ǎŀƳŜ ǎǘȅƭŜ ŦƻǊ ΨŜƎΩ ŀƴŘ ΨŜǘŎΩύ όTable 

10).  

Indentation in Cochrane Reviews  
Indentation of text is not supported in Cochrane Reviews; indeed, tabs do not work in Review Manager 5. Bulleted and 

ordered lists can be used to create hierarchies; see ΨBulleted and ordered listsΩ. 

Lists  
There are different ways of formatting lists, depending on the best way to display the information. The choice of 

formatting and numbering should be consistent within a single document. Lists may form parts of sentences within a 

paragraph (Table 13), or different levels within a list may be differentiated using bullet points (bulleted lists) or numbers 

or letters, or both (ordered lists). 

Within paragraphs  

Table 13 Lists within paragraphs: general guidance 

Guidance
a
 Example 

Separate each item with a comma I decided to call Aika, Helen, Carolyn, Hasifa, and Christy. 

Complex sentences, such as those including several long phrases; 
separate each point with a semi-colon 

The conference included topics, such as learning how to prepare 
a protocol; search databases and trial registers; and draft a 
Methods section. 

aNote: The comma or semi-Ŏƻƭƻƴ ōŜŦƻǊŜ ǘƘŜ άŀƴŘέ ƛǎ ƻǇǘƛƻƴŀƭ όǎŜŜ άtǳƴŎǘǳŀǘƛƻƴύΦ 

Bulleted and ordered lists  

These lists, in which each item is displayed on a separate line, can be set out in a number of ways (Table 12). Bulleted and 

ordered lists can go to three levels within a single list (nested lists), as shown in Table 12. Do not attempt to format the 

list by using spaces to indent the items because the formatting changes during the publication process and the published 

ǊŜǎǳƭǘ Ƴŀȅ ƭƻƻƪ ǳƴǎŀǘƛǎŦŀŎǘƻǊȅΦ ¢ƘŜ άŀƴŘέ ōŜŦƻǊŜ ǘƘŜ Ŧƛƴŀƭ ƛǘŜƳ ƛƴ ǘƘŜ ƭƛǎǘ ƛǎ ƻǇǘƛƻƴŀƭ όǎŜŜ ΨPunctuationΩύΦ 
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Table 12 Bulleted and ordered lists 

Guidance Example 

Platform phrase and items are a single sentence The programme aims to help you: 

1. learn about systematic reviews; 

2. develop your protocol; and 

3. learn how to develop your search strategy. 

 The programme aims to help you: 

 learn about systematic reviews; 

 develop your protocol; and 

 learn how to develop your search strategy. 

Platform phrase with a full stop before starting the list The programme aims to help you with the following. 

1. Learn about systematic reviews. 

2. Develop your protocol. 

3. Learn how to develop your search strategy. 

 The programme aims to help you with the following. 

 Learn about systematic reviews. 

 Develop your protocol. 

 Learn how to develop your search strategy. 

Independent list with no platform phrase 1. Australia (country) 
a. South Australia (state) 

i. Adelaide (city) 
ii. Port Augusta (city) 

b. Western Australia (state) 
i. Fremantle (city) 
ii. Perth (city) 

2. United States of America 
a. California (state) 

i. Anaheim (city) 
ii. Los Angeles (city) 

b. Illinois (state) 
i. Chicago (city) 

 Australia (country) 
o South Australia (state) 

 Adelaide (city) 
 Port Augusta (city) 

o Western Australia (state) 
 Fremantle (city) 
 Perth (city) 

 United States of America 
o California (state) 

 Anaheim (city) 
 Los Angeles (city) 

o Illinois (state) 
 Chicago (city) 
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N 

Names 

Family names  

Some family names have specific formatting, and there may be regional differences. For consistency, Chinese names 

should follow a Westernized style, that is, first name followed by the family name: first name/personal name ( 

míngzi) and family name/surname ( xìng). Formatting of Dutch family names should follow the style in  

Table 13. It is advisable to seek confirmation from Cochrane authors before modifying. 

Table 13 Dutch family names: general guidance 

First name (or initial) before the family 
name 

van, de, der, and ter start with a lower-
case letter 

Danielle van der Windt or DAWM van der 
WindtΧ 

Only family name used, or initials after 
the last name 

Van, De, Der, and Ter start with an upper-
case letter 

Van der Windt and colleagues or Van der 
Windt, DAWM... 

Pharmaceutical drugs   

Refer to pharmaceutical drugs using the recommended International Nonproprietary Name (rINN),
8
 also known as the 

generic name, instead of the brand name. This system helps avoid confusion where common names for drugs differ 

ŀǊƻǳƴŘ ǘƘŜ ǿƻǊƭŘΤ ŦƻǊ ŜȄŀƳǇƭŜΣ ΨŀŎŜǘŀƳƛƴƻǇƘŜƴΩ ƛǎ ŎƻƳƳƻƴƭȅ ǳǎŜŘ ƛƴ ǘƘŜ ¦{!Σ ōǳǘ ƛǘ ƛǎ ƳƻǊŜ ŎƻƳƳƻƴƭȅ ƪƴƻǿƴ ŀǎ 

ΨǇŀǊŀŎŜǘŀƳƻƭΩ όŀƭǎƻ ǘƘŜ ǊLbbύ ƛƴ the UK. If needed, however, place the brand name in brackets after the rINN. A rINN 

should start with a lower-case letter, while brand names start with an upper-case letter. For example, the rINN for one 

type of antibiotic is ΨciprofloxacinΩ. This could be presented as ΨciprofloxacinΩ alone or Ψciprofloxacin (Ciproxin)Ω if 

essential, but not as ΨCiproxinΩ alone.  

Useful resources for locating or checking the rINN are the British National Formulary
9
, and the WHO Model Formulary

10
. 

Specific to The Cochrane Collaboration  

See Table 14 for the correct spelling and formatting of names specific to The Cochrane Collaboration. 

                                                                 

8 άLƴǘŜǊƴŀǘƛƻƴŀƭ bƻƴǇǊƻǇǊƛŜǘary Names (INN) facilitate the identification of pharmaceutical substances or active pharmaceutical ingredients. Each INN is 

a unique name that is globally recognized and is ǇǳōƭƛŎ ǇǊƻǇŜǊǘȅΦ ! ƴƻƴǇǊƻǇǊƛŜǘŀǊȅ ƴŀƳŜ ƛǎ ŀƭǎƻ ƪƴƻǿƴ ŀǎ ŀ ƎŜƴŜǊƛŎ ƴŀƳŜΦέ World Health Organization, 

Essential Drugs and Medicine Policy, International Nonproprietary Names; www.who.int/medicines/services/inn/en/. 
9 www.bnf.org/; provides information on medicines prescribed in the UK. 
10 healthtech.who.int/EMlib/; provides comprehensive information on medicines in the WHO Model List of Essential Medicines. 

http://www.bnf.org/
http://healthtech.who.int/EMlib/
http://www.who.int/medicines/organization/qsm/activities/qualityassurance/inn/orginn.shtml
http://www.who.int/medicines/organization/qsm/activities/qualityassurance/inn/orginn.shtml
http://www.who.int/medicines/organization/qsm/activities/qualityassurance/inn/orginn.shtml
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Table 14 Names specific to The Cochrane Collaboration 

a r 

Archie ARCHIE 

author reviewer 

co-author coauthor  

Cochrane Center  

Chinese Cochrane Center                 US Cochrane Center 

Chinese Cochrane Centre                 US Cochrane Centre 

Cochrane Centre  

Australasian Cochrane Centre        Iberoamerican Cochrane Centre 

Brazilian Cochrane Centre               Italian Cochrane Centre 

Canadian Cochrane Centre             Nordic Cochrane Centre  

Dutch Cochrane Centre                   South African Cochrane Centre 

German Cochrane Centre               UK Cochrane Centre 

 

Australasian Cochrane Center         Iberoamerican Cochrane Center 

Brazilian Cochrane Center               Italian Cochrane Center 

Canadian Cochrane Center             Nordic Cochrane Center  

Dutch Cochrane Center                   South African Cochrane Center 

German Cochrane Center               UK Cochrane Center 

the Cochrane Central Register of Controlled Trials (CENTRAL)  The Cochrane Central Register of Controlled Trials (CENTRAL) 

the Cochrane Database of Systematic Reviews The Cochrane Database of Systematic Reviews 

The Cochrane Collaboration  the Cochrane Collaboration  

the Collaboration  

Use only when it is cumbersome to use the full name constantly in a 

single document. Remember to use 'The Cochrane Collaboration' in 

full the first time and inform your readers that you will refer to it as 

'the Collaboration' from this point onwards. 

The Collaboration 

Cochrane Handbook for Systematic Reviews of Interventions
a
 /ƻŎƘǊŀƴŜ wŜǾƛŜǿŜǊǎΩ IŀƴŘōƻƻƪ 

Cochrane Information Management System (IMS) τ 

The Cochrane Library  

Χƛƴ ¢ƘŜ /ƻŎƘǊŀƴŜ [ƛōǊŀǊȅ 

the Cochrane Library  

Χƻƴ ¢ƘŜ /ƻŎƘǊŀƴŜ [ƛōǊŀǊȅ 

The Cochrane Manual the Cochrane Manual 

the Cochrane Methodology Register The Cochrane Methodology Register 

Cochrane Protocol or Cochrane protocol  

No policy on a particular format, only consistency within a single 

document 

τ 

Cochrane Review or Cochrane review 

No policy on a particular format, only consistency within a single 

document 

τ 

Cochrane Review Group
b
 Collaborative Review Group or Cochrane Collaborative Review 

Group 
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a r 

the Cochrane Style Guide The Cochrane Style Guide 

Co-ordinating Editor Coordinating Editor 

MeerKat Meerkat 

Review Group Co-ordinator Review Group Coordinator 

Review Manager Ą RevMan (abbreviation) Revman 

Review Manager 4 or Review Manager 5 τ 

Trials Search Co-ordinator Trial Search Co-ordinator 

a¢ƛǘƭŜ ŎƘŀƴƎŜŘ ƛƴ ǾŜǊǎƛƻƴ пΦнΦп ŦǊƻƳ Ψ/ƻŎƘǊŀƴŜ wŜǾƛŜǿŜǊǎΩ IŀƴŘōƻƻƪΩ ǘƻ ŎǳǊǊŜƴǘ ŦƻǊƳŀǘΦ 
bChange approved by The Cochrane Collaboration Steering Group, April 2005, Item 13.7. 

Numbers  
The basic rule is to spell out in full numbers and ordered events less than 10 (Table 15), although there are some 

exceptions (Table 16). Numbers between 1000 and 9999 should contain no punctuation. Numbers with five or more 

digits should include commas (not decimal points or full stops) (Table 17ύΦ ¦ǎŜ ΨŦǊƻƳΩ ŀƴŘ ΨǘƻΩ ƛƴǎǘŜŀŘ ƻŦ ŀ ŘŀǎƘ ǘƻ 

describe a range of numbers (Table 18). Often, judgement is needed to determine the best presentation for a set of 

numbers. 

Table 15 Basic rule for numbers and ordered events less than 10: write in full 

a r 

We sent the review to four referees.  We sent the review to 4 referees.          

The 10 participants agreed.  The ten participants agreed.  

The 25 studies are available.  The twenty-five studies are available.  

Thirty-three adults and five children participated. 33 adults and 5 children participated. 

Ninth 9th  

112
th

 one hundred and twelfth 
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Table 16 Exceptions to basic rule for numbers and ordered events less than 10 

Exception Guidance Example 

{ŜƴǘŜƴŎŜ Ŏƻƴǘŀƛƴǎ ƴǳƳōŜǊǎ ғ мл ŀƴŘ җ мл Acceptable to use only numerals  from 2 to 12 years 

  from 5% to 25% of the number of 
participants 

  There were between 9 and 15 people in 
the room. 

Equations, numerical results, statistics Numerals only  2/20 

  OR 1.06 (95% CI 0.90 to 3.02) 

Sentence starts with a number Spell number 9ƭŜǾŜƴ ǇŜǊ ŎŜƴǘ ƻŦ ǇŜƻǇƭŜΧ 

  Twenty authors attended the workshop. 

  Eight separate doses are described. 

Number with a unit Always use numerals 8 mg 

  25 mL 

Tables όŀƭǎƻ ǎŜŜ ΨTables: Cochrane ReviewΩύ Numerals for all numbers including those  
< 10 

-- 

 

Table 17 Numbers with five or more digits
a
 

a r 

7677 

10,000 

12,100 

7,677 

10000 

12.100 

a¢Ƙƛǎ ƛǎ ŀƴ ŜȄŎŜǇǘƛƻƴ ǘƻ ǘƘŜ ǎǘȅƭŜ ŎƻƴǾŜƴǘƛƻƴ ŦƻǊ {L ǳƴƛǘǎΤ ǎŜŜ ΨUnits and systems of measureΩΦ 

Table 18 Ranges of numbers 

a r 

from three to nine participants  

ҍ12 to ҍ4  

The risk ratio was 0.38 (95% CI 0.30 to 0.49)  

(MD ҍ11.11 h; 95% CI ҍ20.04 to ҍ2.18) 

1% to 10% 

4 to 5 mg 

from three - nine participants 

ҍ12 - ҍ4 

The risk ratio was 0.38 (95% CI 0.30-0.49) 

(MD ҍ11.11 h; 95% CI ҍ20.04 - ҍ2.18) 

1% - 10% 

4 - 5 mg 




