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Preface

The Cochrane Style Guide helps authors and editors apply a consistent style across Cochrane Reviews and other
doOdzySy ida LINBLI NBR & LINI 2F ¢KS / 20KNIyS /2tftF 02N GA2Y
/| 20KNI yS /2tfF 02N A2y Qa &2 7Ta6 NBchare Odtdbase o Sygtemats Raviews R |1 N.
part of The Cochrane Library

TheCochrane Style Guide Working Group prepared this update to coincide with the release of Review Manager 5. The
content has beermomprehensiveledited to reflect the changes in Review Manager 5 and the new version of the
Cochrane Handbook for Systematic iBeg of InterventionsThe Cochrane Style Guide Working Group welcomes
feedback and suggestions for improvement.

Published Cochrane Reviews are available as html (browsable) versions and PDF files. The visual presentation of the
reviews differs in each vsion, and both differ from their visual presentation in Review Manager. Authors and editors
need to keep this in mind when suggesting editorial or formatting changes, and are advised to become familiar with both
the unpublished and published formats. Thiwuld ensure satisfaction with the published versions.



A

Abbreviations and acronyms

Use abbreviations and acronyms only if they are widely known and not using them could make reading Wdieus

full in the first instance and follow it immediately by the abbreviated version or acronym in brackets. If the review or
R20dzySyid A& t2y3s Al YlIé& 068 aSyairotsS G2 SELXIAY SI OK
andW5Aa0dzaaizyQ Ay | [/ 20KNIYyS wS@ASs6z Ay FRRAGAZY (G2 0
Abbreviations and acronyms should follow the style conventioffablel. Some terms, particularly statistical terms, are
commonly abbrgiated in Cochrane document§dble2), while others should be avoideddble3). It is convenient to

abbreviate some words, such as number (no.) and versus (vs), in tables and figtiiess preferable to use them in full
in the review text.

Tablel Formatting abbreviations and acronyms

Guidance a r

Use uppercase letters to explain the  World Health Organization (WHO) or world health organization (WHO) or
abbreviation or acronym only if angiotensin converting enzyme (ACE) Angiotensin Converting Enzyme (ACE)
requiredby abbreviated term

No full stops between letters of The Medical Research Council (MRC) funder The MRC funded the research.
abbreviation or acronym, or at end of the research.

abbreviation versioror acronym The MRC. funded the research.

unless at end of a sentence The M.R.C. funded the research.

C2N)Y LJ dzNJ £ & 0@ | The Review Group @udinators (RGCs) met The Review Group @ NRA y I { 2 N&
o 0

I LJ2 a0 NBLIKS wao vy earlyinthe morning. met early in the morning.

indicate possession . . . A . XA
¢tKS / 20KNIYyS wSUASSg ¢KS [/ wDQa ¢6SNB Fals

was helpful. information.
Bold may occasionally be used to CRASH triatgrticosteroidrandomisationafter 1
indicate letters used to form an significantheadinjury)
acronym or abbreviation
Avoid abbreviating terms that could  the level of glyceylated haemoglobin the level of Hb A1

be unclear to the general readership




Table2 Commonly used abbreviations

Term

Abbreviation

absolute risk reduction

control group risavoidcontrol event rate)

controlled clinichtrial

confidence interval

degrees of freedom

inverse variance

Mantel-Haenszel

mean differencedvoidweighted mean difference)

number needed to treat to harmagoidnumber needed to harm)
number needed to treat to bendf{avoidnumber needed to treat)
odds ratio

Peto odds ratio

randomizedcontrolled trial

risk difference

risk ratio (formerly called relative rish Review Manager)4
standard deviation

standard error

standardized man difference

ARR
CGR
CCT
Cl

df

v
M-H
MD
NNTH
NNTB
OR
Peto OR
RCT
RD
RR
SD
SE
SMD

®Some terms were renamed in a change approved by The Cochrane Collaboration Steerind\@ic2@05 /tem 13.7

Table3 Abbreviations to avoid

Term Abbreviation

chemical names

Hg for mercury (for example)

Latin abbreviations used for dosin qd, bd, bid, bds, qds (or) qittis, tid (for example)

week wk

weight wit

®May be appropriate for tablei footnoted.

Abstract : Cochrane Review

Guidance on the format and content of Cochrane Review abstracts is availableGoncheane Handbook for Systematic

Reviews of Interventiohs

“www.cochranehandbook.org/



http://www.cochrane-handbook.org/
http://www.cochrane-handbook.org/
http://www.cochrane-handbook.org/

Active and passive voice
The active voice is preferable to the passive voice; see the examplablied.

Table4 Activeand passive voice

Active voice Passive voice

Two authors extracted data. Data were extracted by two authors.
The editor will provide feedback. Feedback will be provided by the editor.
And/or

| G2 AR dza Ay 3 SWIAYIRKAENIY 2aiS GlEdz A OAG® ¢NBE NBLIKNI aAy3 (GKS
WFSPSNI 2N KSFRI OKST 2NJ 6020KXQo

Qx¢
w
<

Author contact details : Cochrane Review

Table5 outlines the Cochrane format for entering the contact details for all authors in Cochrane Reviews. A consistent

format helps ensure that there is only one record pergmn entered inrchi€s ¢ KS / 2 OK NI yeentral2 f £ 62 N
server for managing reviews and contact details

Table5 Entering author contact detés in Archie

Guidance a r
Name: prefix and suffix | Select correct prefix from
drop down menu
Use open punctuation in PhD Ph.D
suffix field, ie without full
stops and with no extra
spaces
Use Dr or MD; Dr dPhD Dr Jones Dr Jones, MD
Mr Jones, MD Dr Jones, MD
Dr Jones Dr Jones, PhD
Mr Jones, PhD Dr Jones, PhD
Name: first name and Mandatory for all authors John Smith J Smith
family name
Name: middle initials Avoid punctuation and use | David RA Jees David R.A. Jones
initials only

Awww.archie.cochrane.org/


http://www.archie.cochrane.org/

Guidance

a

r

If an author wants their
middle name published as
well as their first name, or is
known by their middle name
and prefers to use the initial
for their first name followed
by their full middle name,
then enter their middle name
in thefirst name field after
their first name or initial

First name: Paul Simon
Middle initial:

Family Name: Johnson

First name: P Simon
Middle name:

Family name: Johnson

First name: Paul
Middle initial: Simon

Family Name: Johnson

First name: P
Middle name: $hon

Family name: Johnson

Email address

Lowercase letters

myname@domain.org

Myname@domain.org

One email address per field
only

myname@domain.org

myname@domain.org;

myothername@domain.org

Department/organizatio
n

Recommended for all authorg
if institutional address is
available

Type in details as they shoulg
appear

Department of Neurology

Neurology

City/Country

Mandatory for all authors

Zip codes must be entered in
the specific separate field an
not alongside the city name

City: Liverpool
Zip coe: L12 2AP

City: Liverpool L12 2AP

Zip code:

Telephone and fax
number (international
notation®)

Separate groups of numbers
using a space (not hyphens ¢
full stops)

+44 151 123 4567

+44 151 1234567

+44151-123-4567

+44.151.123.4567

Do not use the trunk NS F

+44 151 123 4567
+44 151 1234567

+44 0151 123 4567
+44 (0)151 123 4567

+[country code] [area code]
[local number]

+44 151 123 4567

+44 151 1234567

0151 123 4567

Web addres$

Use without prefix http://

www.cochrane.org

http://www.cochrane.org

*Telecommunication Standardization Sector of the International Telecommunication Unief)(IRécommendation E.123: Notation for national and

international telephone numbers,-mail addresses and Web addresses (02/2001)

C

Character formatting

Seven character formatting styles are available for use in the text in Review Manager: regldatalic, bold italic,

underling subscriptand superscriptAvdt R dza Ay 3 F2y G adet Sa 20KSNJ 0KIFy WNBIdz |
alternative sentence structure or intensify the adjectives and adverbs to achieve this.



Bold
Boldmaybe SR (2 AYyRAOIGS f

(V)
c

[@=N
w
zZ
fot

Italic

Italic may be applied to titles and subtitles of books and journals, and genus and species Tate8)( There are also
situations in which to avoid using italic; for example, #mglish words that have become nadlized into English (these
aK2dzZ R 0SS Ay WNB Jatrurd kR in iafice slich asduotatity rdaiikezkeinitdoys, and colons, should be
Ay WNB3IdzZ N adgeftSo

Table6 Examples of italic

a r
Titlesof books and journals We looked througtBrain Injury We looked through Brain Injury.
We searched’he Cochrane Librafgr a We searched The Cochrane Library for a
particular review. particular review.
Genus and species nantes Plasmodium falciparum Plasmodium falciparum
Staphylococcus aureus Staphylococcus Aureus
Words naturalized into the English in vitro in vitro
language L L
in vivo in vivo
a priori a priori
et al et al

We KSQ &K 2 dzbaRe and3talid if/it fodzisIpag hifthe title.
The gens name starts with an upparase letter, and the species name is all lower case.

Underline
Avoid underlining words because underlined texts can be confused with internet mjserli

Subscript and superscript
Subscriptand superscript have specific uses, as describ8aie7.

Table7 Examples of subscrignd superscript

a r
Subscript Member of chemical group: vitamingD vitamin D3

Number of atoms: KO H20
Superscript ? 12

Mass number*‘C 14C

Metres squared: 12 fn 12 m2

dza SR MbPreviatbnd dcrgnyh€INE vy & ¥ 2 N.



Cochrane Review: content, structure, and format
Information on the content, structure, and format of Cochrane Reviews is available [Ddbtierane Handbook for

Systematic Reviews of Interventidns

Common terms

Some terms B commonly used in Cochrane docume(iiable8).

Table8 Common terms

a

r

care giver or caregiver (be consistent)
Centers for Disease Control and Prevention (CDC)
Chi® statistic, Chf test
crossover study
forest plof'
fixedeffectmodelo y2 WwWaQ | FGSN) WSTTSO
follow up (verb) or followup (houn or adjective)
The followup peaiod was 10 weeks. (adjective)
Seven participants were lost to followp. (verb)
handsearch
We handsearched three journals.
The handsearching process
health carg(noun) or healthare (adjective)
The healthcare centre is nearby. (adjective)
The health care was satisfactory. (noun)
I” statistic
intention-to-treat analysis
internet or Internet (be consistent)
low-income, middleincome, and highincome countries
G2

LEGSNYIFGABSE WRS@PSt 2LIAy3 O:

See the classifications of all countries according to their economies
the World Bank websife

multiple-drug resistance
multiple-drug resistant

number needed to &at to benefit

number needed to treat to harm

caregiver

Centers for Disease Controlof Center or Centre)

Chisquared test or statisticChisquare tesg NJ & (i I¥ dfafiskicli
cross over study

forrest plot

fixed effect model (no hyphen) or fixed effects model

T

hand search or handearch

I-squared statistic,-square statistic,zltest
intention to treat analysis
T

T

multidrug resistance
multidrug resistant

numberneededto-treat-to-benefit

numberneededto-treat-to-harm

*www.cochranehandbook.org/


http://www.cochrane-handbook.org/
http://www.cochrane-handbook.org/
http://www.cochrane-handbook.org/
http://www.worldbank.org/data/countryclass/countryclass.html

a

r

online
participant or person; participants or people (preferred terms)

Use participant operson instead of subject or patient, unless it
changes the meaning of the text

If trials are exclusively concerned with a single population, such as
children or women, use children or women instead of participants

per cent

randomeffects malel

regimen

risk of bias
WwAial 2F o0AlaQ FaaSaavySyd
YwAaal 2F oAlaQ GloftS

We assessed the risk of bias in the included studies.

W{dz¥YYlINE 2F FTAYRAy3aQ (lofS§

subgroup

Talf

time point

time-to-event analysis

website

white (adjective)
¢KS 6KAGS LI NGAOALN yiaXx

world wide wé or World Wide Web (be consistent)

World Health Organization

on-line (hyphenated) or on line (two separate words)

T

percent

random effects model (no hyphen) or randen¥ ¥ SO0 Y 2

FFEGSNI WSTFSOG QU
regime

Risk of bias assessment, Ri§lo A & | daSaavySyi

assessment, RoB assessment

Risk of bias table, Rigif-0 A I & G+ 0f ST WNR &1

28 [3a8%53aSR GKS WNRal 2F oAl
28 33485448 R (GKS wwAial 2F oAl
We assessed thesk-of-bias in the included studies.

Summary of findings table, Summaf¥F A Y RA Yy 3 & G| ¢
2F FTAYRAY3IaQ GloftSz {2C il of

sub-group or sub group

Tausquared, Tatsquare, Talstatistic, Tabi S &0 =
timepoint (one word) or timepoint (hyphenated)

time to event analysis

web site (two words)

white (noun); avoid Caucasian unless there is a specific reasor

T

World Health Organisation

®Lewis S, Clarke M. Forest plots: trying to see the wood and the B&&%2001;322(7300):14780.
"www.worldbank.org/data/countryclass/countryclass.httalccesse 18 March 2008)'Lowincome and middléncome economies are sometimes
referred to as developing economies. The use of the term is convenient; it is not intended to imply that all economigsdoptage experiencing

similar development or that otheramnomies have reached a preferred or final stage of development. Classification by income does not necessarily

reflect development status.”
9ftaz a88 wWLIS NDIEYRuhcEionaganaryl Quidaeg & W



Computer software used to prepare and view Cochrane Reviews

Review authors prepare Cochrane Reviews uRiegjew Managerwhich is often abbreviated to RevMan. Different
versions are available, denoted by the version number. The first nurbleR) changes only when the format of a
Cochrane Review changes, such as when new sections are added. A change in the second riuB)hedi¢ates
changes to the interface or thatew functionality has been added, or both. A change to the third numberaéfers
to minor corrections with no new features, and it is not necessary to include this number in the citation when
referencing the program.

Currency
Express currency as the currency abbreviation and amount (eg EURJEED 5pusing the recommended currency
abbreviations SO 421%.

D

Dates
Dates may be expressed in different ways, such as a specific date, a decade, or a century, as Ehlole®. in

There are regional differences in expressing date formats. Cochranarsmts use the day (numeral), month (always in
full), and year (numeral) with no additional punctuation. Use this format insteagadonswhich can be confusing to
people in different parts of the world. Decades are always expressed as numerals namgy ceimbers may be
expressed as numerals or written in full (edhmntury or nineteenth century).

Table9 Examples of date formats

a r
1 May May 1

1 May 2000 May 1 2000 or May 1, 2000

May 2000 T

7 November 7/11 (UK =7 Nowaber; USA = 11 July)

1960s MgpcnQa 2N Wcna

E

€g

Ly ONBOALGAZY F2N sxEdphyrdi | KX $Qa RANBENYRIKBE ¢ 68 ydz#®SR T2

I 0
Gl o6fS&a ¢KSNB WTdpridde B& donsisienBaith ybut chaiog bf pdinitidation (and use the same style for
WASQ | 7aRel®SG0Q0 0

* www.iso.org/iso/support/fags/fags_widely used_stdards/widely used_standards_other/currency_codes/currency_codesl lgm


http://www.iso.org/iso/support/faqs/faqs_widely_used_standards/widely_used_standards_other/currency_codes/currency_codes_list-1.htm

Table10 Formatting styles for eg, ie, and etc

eg ie etc

(eg men, women, cldren) (ie men, women, children) (men, women, children, etc)
(eg, men, women, children) (ie, men, women, children) (men, women, children, etc.)
(e.g. men, women, children) (i.e. men, women, children) T

English language: regional differences

There are regional differences in the English language, and Cochrane Review Groups support botdm@#atskrican

English NJ SEI YN B®@F HKE oS3 NI yR2YAT S0 Aa 27F08 yédbandomie) | 1SR 2
GAGK . NAGAAK 9¥BERaKE BKEYE DFYTER PHeehdicesHird bk ghpliedidnsisteatly 9 y 3
within a single Cochrane Review or document

etc
Possible formatting styles are listedTablelod® ! aS | O2YYIlI 06SF2NB WSG0Q AT Al F2f

F

Feedback: Cochrane Review
There are o specific style gdelines for this section. See tii@edback Management Advisory Group webdive further
information.

Figures: Cochrane Review
Revew Managel5 allows for the inclusion of additional figures in the main content of a Cochrane Review: these may be
items produced in RevMan or graphs or images from other sources (eg photographs).

Use theguidance provided in thionsiderations and recommendations for figures in Cochrane reviews: graphs of
statistical dat&)and the RevMai® User Guide to ensure the publishédures are appropriatePlease ensure that any
figures you insert in the review are legible and clear and have an appropriate and accurate title.

G

Glossary
Terms commonly used in The Cochrane Collaboraiwhin Cochrane Reviews are defined in @lessary of Cochrane
Collaboration term§

® www.cochrane.org/reviews/clibintro. htm#comcrit
® cochrane.org/resources/handbook/Graph_recommendations9.pdf
7 www.cochrane.org/resources/glossary.htm


http://www.cochrane.org/reviews/clibintro.htm#comcrit
http://cochrane.org/resources/handbook/Graph_recommendations9.pdf
http://cochrane.org/resources/handbook/Graph_recommendations9.pdf
http://cochrane.org/resources/handbook/Graph_recommendations9.pdf
http://www.cochrane.org/resources/glossary.htm
http://www.cochrane.org/resources/glossary.htm
http://www.cochrane.org/resources/glossary.htm

H

Headings

In Cochrane Review text
Some predefined headings are antatically included in the review and cannot be remoeealtered(eg'‘Backgroun@
The formats of the different levels of heading are showablell.

Somesectione ¥ wS@ASg al yI ASNI ¢ | § RO Khgvegieddlfedsibbeadng tHatSi@hibrs 2
can choose to use in those sectiqoptional subheadings)rhese can be manualigtivated or deactivatedfor example,
W{ St SOGA2y 2F &aidzRRASEaQ OFly o06S | OUAGlIGSR dzy RSNJ W5 G O2f 1

Authors can alsinsert authordefinedheadings (ie hot oneof the predefined subheadingsihese headings should use

sentence case (when only the first letter of the first word begins with an uppsee letterjand thesection textshould

startonthe next line. The next availablaeading style from the putiown list in the tool bashould be applied to that

F2NJ SEFYLX ST I SFRAYy3 tS@St m A& dzaASR F2NJ W. | O1 INRdzy RQZ |
defined subheading used ihis section.

There is no need to insert a blank line between a heading and a subheading because the software automatically inserts a
space.

Tablel1 Heading levels available in Review Manader

Heading | Example Fixed or optioral

level

1 Fixed (eg Background,
Methods Mothods)

2 Fixed (eg Criteria for

Criteria for considering studies for this review | considering studies for this
review) or Optional (eg
Description of the
condition)

3 Fixed (eg Types of studies
Types of ouicome measures or Optional (eg Searching

other resources)

Optional (eg Primary

Primary outcomes outcomes)
5 Heading 5 Optional (userefined)
6 Heading 6 Optional (userefined)

In Cochrane Review tables
{ S Bablés Cochrane Revie®y®
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L'y FTOONBOALFGAZ2Y T2iNes@RiKKIGG A& K2 d@ZNR Y2 yi Ktle tekt®rirda@hbeRvhnaie2 NJ £ A & G
WGKFEG A4aQ A& AYFLLNRBLNAFGS® .S O2yaraidtSyd ¢AGK TabkdzN) OK 2.
10).

(@]]

Indentation in Cochrane Reviews
Indentation of text is not supported i@ochrane Reviewdeed, tabs do not work in Review ManageBalleted and
ordered listscan be used tareate hierarchiessee\Bulleted and ordered lis€

Lists

There are different ways of formatting lists, depending on the best way to display the inform@tiemchoice of
formatting and numberinghould be consistenwithin a single document. Lists may form parts of sentences within a
paragraph (Table 13pr different levels within a list may be differentiated usknglet points (bulleted lists) or numbers
or letters, or both ¢rdered list3.

Within paragraphs
Table 13 Lists within paragraphs: general guidance

Guidancé Example

Separate each item with a comma | decided to call Aika, Helen, Carolyn, Hasifa, and Christy.

Complex senteces, such as those including several long phras The conference included topics, such as learning how to prep:
separate each potrwith a semicolon a protocol; search databases and trial registers; and draft a
Methods section.

®Note: The commaorsemd2 f 2y 0SF2NB (GKS dalyRé A& 2LIA2yLFE 060aSS datdzyOldz GAZ2Y 0D

Bulleted and ordered lists

Thesdists, in which each item is displayed on a separate tiap,be set out in a number of waygaplel?2). Bulleted and

ordered lists can go to three levels within a single list (nested,letsghown inrablel2. Do not attempt to format the

list by using spaces to indent the items beaatise formatting changes during the publication process and the published
NBadzZ G YlIe 221 dzyaldAra¥fl Oli2NRd ¢KS PlunftiaiodIF2NE (G KS FA
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Table12Bulleted andordered lists

Guidance

Example

Platform phrase and items are a single sentence

The programme aims to help you:
1. learn about systematic reviews;
2. develop your protocol; and

3. learn how to develop your search strategy.

The programme aims to help you:
e learn alout systematic reviews;
e develop your protocol; and

e learn how to develop your search strategy.

Platform phrase with a full stop before starting the list

The programme aims to help you with the following.
1. Learn about systematic reviews.
2. Develop your protocb

3. Learn how to develop your search strategy.

The programme aims to help you with the following.
e Learn about systematic reviews.
e Develop your protocol.

e Learn how to develop your search strategy.

Independent list with no platform phrase

1. Australia (county)
a. South Australia (state)
i. Adelaide(city)
ii. Port Augustécity)
b. Western Australia (state)
i. Fremantle (city)
ii. Perth (city)
2. United States of America
a. California (state)
i. Anaheim (city)
ii. Los Angeles (city)
b. lllinois (state)
i. Chicago (city)

e Australia (country)
0 SouthAustralia (state)
Adelaide(city)
Port Augustécity)
0 Western Australia (state)
Fremantle (city)
Perth (city)
e United States of America
o0 California (state)
Anaheim (city)
Los Angeles (city)
o lllinois (state)
Chicago (city)
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Names

Family names
Some family names have specific formattiagd there may beegional differences. For consistency, Chinese names

should follow a Westernized style, that is, first name followed by the family hame: first name/personal name (

mingzi) and family name/surname (xing). Formatting of Dutch family names should follow the style in

Tablel3. It is advisable to seek confirmation from Cochrane authors before modifying.

Table13 Dutch family names: general guidance

First name (or initial) before the family van, de, der, and ter start with a lower Danielle van der Windt or DAWM van der
name case letter WindtX

Only family name used, or initials after Van, De, Der, and Tstart with an upper  Van der Windtnd colleaguesr Van der
the last name case letter Windt, DAWM...

Pharmaceutical drugs

Refer to pharmaceutical drugs using the recommended International Nonproprietary Name ?laMN)known ashe

generic name, instead of the brand name. This system helps avoid confusion where common names for drugs differ

I NEdzy R 1KS 62NIRT F¥2NJ SEFYLI ST WIOSihFYAYy2LKSYQ A& 02YY2)
WLI NI OSi I Y2t Qtheé UK IBndeded kh@vewd, fabethe brgihd name in brackets after the rINN. A rINN

should start with a lowecase letter, while brand names start with an upjpase letter. For example, the rINN for one

type of antibiotic is€iprofloxaci This could beresented aséiprofloxacifalone oriprofloxacin(CiproxinJif

essential, but not a®Ziproxirtalone.

Useful resources for locating or checking the rINN areBtiish National Formulafy and theWHO Model Formulafy.

Specific to The Cochrane Collaboration
SeeTablel4 for the correct spelling and formatting of names specific to The Coehtatlaboration.

B4 Ly GSNY I (A 2 sy Namds aNN) JacRitatiNthe $déntification of pharmaceutical substances or active pharmaceutical ingredients. Each INN is

a unique name that is globally recognized andligzo f A O LINB LISNI @ & |  y 2y LINE LINR S (i Weid HealthYO&ankzation £ 42 VY
Essential Drugs and Medicine Policy, International Nonproprietary Namwas.who.int/medicines/services/inn/en/.

° www.bnf.org/; provides information on medicines prescribed in the UK.

% healthtech.who.int/EMIib{ provides comprehensive information on medicines in the WHO Model List of Essential Medicines.
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http://www.bnf.org/
http://healthtech.who.int/EMlib/
http://www.who.int/medicines/organization/qsm/activities/qualityassurance/inn/orginn.shtml
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Table14 Names specific to The Cochrane Collaboration

a r

Archie ARCHIE
author reviewer
co-author coauthor

Cochrane Ceer

Chinese Cochrane Center US Cochrane Center

Cochrane Cent

Australasian Cochrane Centre Iberoamerican Cochrane Centre

Brazilian Cochrane Centre Italian Cochrane Centre

Canadian Cochrane Centre Nordic Cochrane Centre

Dutch Cochrane Centre South African Cochrane Centre

German Cochrane Centre UK Cochrane Centre

the Cochrane Central Register of Controlled Trials (CENTRAL)
the Cochrane Database of Systematic Besi

The Cochrane Collaboration

the Collaboration

Use only when it is cumbersome to use the full name constantly in
single document. Remember tise 'The Cochrane Collaboration' in
full the first time and inform your readers that you will refer to it as
‘the Collaboration' from this point onwards.

Cochrane Handbook for Systematic Reviews of Interveftions
Cochrane Information Management System (IMS)
The Cochrane Library

XAYy ¢KS / 20KNIyYyS [ A0NI NE
The Coclane Manual
the Cochrane Methodology Register
Cochrane Protocol or Cochrane protocol

No policy on a particular format, only consistency within a single
document

Cochrae Review or Cochrane review

No policy on a particular format, only consistency within a single
document

Cochrane Review Grotﬁlp

Chinese Cochrane Centre US Cochrane Centre

Australasian Cochrane Center Iberoamerican Cochrane Center

Brazilian Cochrane Center Italian Cochrane Center

Canadian Cochrane Center Nordic Cochrane Center

Dutch Cochrane Center South African Cochrane Center

German Cochrane Center UK Cochrane Center

The Cochrane Central Register of Controlled Trials (CENTRAL
The Cochrane Database of Systematic Reviews
the Cochrane Collaboration

The Collaboration

/| 20KNI yS wSOASHSNEQ | FYyRo22]
T
the Cochrane Library

X2y ¢KS / 20KNIyS [ A06NI NE

the Cochrane Manual
The Cochrane Methodology Register

T

Collaborative Review Grouy CochraneCollaborative Review
Group
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a r

the Cochrane Style Guide The Cochrane Style Guide

Coordinating Editor Coordinating Editor

MeerKat Meerkat

Review Group Cordinator Review Group Coordinator

Review ManageA RevMan(abbreviation) Revman

Review Managef or Review Manager 5 T

Trials Search Gardinator Trial Search Gordinator

%AGES OKFY3ISR AY OSNEAZ2Y nondn FNBY W 20KN}yS wS@OASESNEQ | FyRoz221Q :

bChangeapproved by The Cochrane Collaboration Steering Grdppl, 2005 Jltem 13.7

Numbers

The basic rule is to spell out in full numbers and ordered events less th@mak@l5), althoughthere are some

exceptions Tablel6). Numbers between 1000 and 9999 shibabntain no punctuation. Numbers with five or more

digits should include commas (not decimal points or full stopablel70 @ ! 4SS WFNBYQ | yR Wi2Q Aya
describe a range of numbersgblel8). Often, judgement is needed to determine the best presentation for a set of

numbers.

Tablel5Basic rule for numbers and ordered events less than 10: write in full

a r

We sent the review to four referees. We sent the review to 4 referees.
The 10 participants agreed. The ten participants agreed.

The 25 studies are available. The twentyfive studies are available.
Thirty-three adults and five children participated. 33 adults and 5 children particped.
Ninth 9th

112" one hundred and twelfth
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Table16 Exceptions to basic rule for numbers and ordered events less than 10

Exception

Guidance

Example

(SyusSyOdS OzydlAya

Equations, numerical results, statistics

Sentence starts with a number

Number with a unit

Tablesd | £ & Fablas&&chrahe RevieW( Numerals for all numbers including those -
<10

y Acceptable to use only numerals

Numerals only

Spell number

Always use numerals

from 2 to 12 years

from 5% to 25% of the number of
participants

There were between 9 and 15 people in
the room.

2/20

OR 1.06 (95% CI 0.90 to 3.02)
9f S@Sy LISNJ OSyid 27
Twenty authors attended the workshop.
Eight separate doses are described.

8 mg
25m

Table17 Numbers with five ormore digits’

a r

7677 7,677

10,000 10000

12,100 12.100

CKAd A& Iy SEOSLIGAZY 02 UUKSandsysdmSoi@ensBSy GA2y F2NJ (L dzyAdarTl ass

Table18 Ranges of numbers

a

r

from three to nine participants

b12 tob4

The risk ratio was 0.38 (95% CI 0.30 to 0.49)
(MD111.11 h; 95% @&R0.04 tob2.18)

1% to 10%

4t05mg

from three- nine participants

b12-1b4

The risk ratio was 0.38 (95% CI 6(Ba@9)
(MDb11.11 h; 95% @GR0.04- 52.18)
1%- 10%

4-5mg
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